MYHUILHUITAJIBHOE BIO/KETHOE OBINEOBPA3OBATEJIBHOE YYPEKJIEHUE
«YJAbT-AI'YHCKAS CPEJIHAA
OBIIEOBPA3OBATEJIBHASA HIKOJIA»

IIPUHATO na 3acemanuun VTBEPXJALIO
MeJarornyeckoro coBeTa Hupexrop, A
or «31» masg 2024 r. _Q//cr‘/ H.H.A¢
[IpoTokon Ne npuka3z Ne  oT kg

JlonoytHUTEIbHAs 00IIEpa3BUBAOIIAS
oO11e00pa3oBaTelibHas IIporpaMmma
«Tonkoctu padorsr B Microsoft Office»

Hanpasnennocts: Texnuyeckas
Bospacr npereii: 13-15 net
Cpoxk peanuzanuu: 34 yacoB

Yner-Aryn
2024



ITACITIOPT ITPOI'PAMMBbI

HasBaHue nmporpaMmsl

Tonkoctu padorsl B Microsoft Office

HanpasieHHOCTh mporpaMmMbl

Texuuueckasa

Knaccugukanus nporpaMmmsl

O6mepasBuBatomias, o01eoopa3zoBarenbHas, KPaTKOCPOUHast

Cpok peanu3zany nporpamMmmbl

34 gacos

BospacT o0yqarommxcs

13-15 ner

KommuectBo 06yqafonmxc>1 10

10-13 yenoBek

rporpamme

d.N.0. cocTraBurensa CemenoBa Ombra EprenneBHa, mejgaror AgOIOJHHTEILHOTO

MIPOrpaMMbI 00pazoBaHus

I'on pazpaboTtku 2024

Tepputopusi XMAO-IOrpa, Cypryrckuii paiioH, c.i.YibT-AryH

IOpunnueckunii anpec Poccuiickass ®enepauus, TroMmeHckas o001acTh, XaHThI-

YUPEKIACHUS Mancuiickuii aBToHOMHBIA OKpyr-lOrpa, 628430, Cypryrckuii
paiioH, c.i. Yuet-AryH, yn. 35 net [To6ensr, mom 1/1.

KonTakTel npuemnas 8(3462)738-234 e-mail: ult-sosh@yandex.ru

Henb pa3BUTHE y BOCIMUTAHHUKOB MHTEIUICKTYalIbHBIX M TBOPYECKHX
crnocobHocTeil B o0OnacTM MH(MOPMALMOHHBIX TEXHOJOIHH,
obecrnieueHue npennpodeccrnoHanibHON MOJITOTOBKU c
MOCJICIYIOIUM  OCBOCHHMEM  psAlla  OCHOB TEXHHUYECKUX
CIIELIHATIBHOCTEMN.

3amgauun Oobyuarowue:

— 00yunTh 3(¢(HEeKTUBHBIM MpUEMaM paOOTHl B PA3IUYHBIX
nporpaMMax, B JIOKaJbHBIX CeTsX, B ceth MHTEepHET U
chopMHpOBaTh  MPEACTABICHHS O POJIM W 3HAYCHUH
MH(POPMALIMOHHBIX TEXHOJIOTUH W KOMIBIOTEPHOW TEXHHUKH B
Pa3BUTUH COBPEMEHHOTO OOIIECTBA;

— Jarh 0a30BbIC 3HAHMS 10 MCIIOJIH30BAHHIO KOMIIBIOTEPA B
pasNMYHBIX O00NACTAX NPOPECcCHOHANBHON JEATEIbHOCTH U
Hay4YMUTh peOeHKa CBOOOIHO 0OpalaThcs ¢ KOMIIBIOTEPOM;

— JaTh NPOQEeCCHOHATBHYI0 OpPHUEHTALUIO Ul paboThl B
o0acti ”HQOPMATHKH U BEIYUCIUTEILHON TEXHHUKH;

Pa3zsusarowue:

— CIocoOCTBOBATh Pa3BUTHIO JIETeH yepe3
MH(POPMALIMOHHYIO 1€ TEIbHOCTD, JOMOJIHSS IIKOJIbHBIN
0a30BbIi ypPOBEHb 3HAHUH BOCIIUTAHHHUKOB.

— CrnocoOCTBOBaTh (POPMUPOBAHUIO YCTOHUUBOTO
«Hay4YHOTO» HHTEpeca K NH(POpPMaIlMOHHBIM ITpolieccaM Ha 0aze
KOMITBIOTEPHOU TEXHUKH.

— pa3BUBATh TBOPYECKUE U MHTEIUIEKTYyAJIbHBIE
CIIOCOOHOCTH BOCIIUTAaHHUKOB Y€pe3 pelIeHNe HECTaHAaPTHBIX
TEOPETUYECKUX U NIPAKTUYECKUX 3a1a4.

Bocnumamenvnwie:

— (opMUpOBaTH YMOIIMOHAILHO-TIEHHOCTHOE OTHOIIICHUS K
cebe U CBoeMy TPY/y, CIIOCOOCTBOBATh BOCITUTAHUIO XapaKTepa
A CaMOJIUCITUINIMHEI, AKTUBHOHN KU3HEHHOM MO3UIINH JeTeH
CpeICTBaMU TEXHHUYECKOTO TBOPUYECTBA, UCIIOJIB3YsI



mailto:ult-sosh@yandex.ru

BOCITMTATENILHBIC BOSMOYKHOCTH JIETCKOTO KOJIJICKTHBA,
00BETMHEHHOTO 110 HHTEPECAM.

JIOKYMEHTBI, TOCITYKUBILIHE
OCHOBAHHUEM JUIsI pa3paboTKu
HPOEKTA

- Jexnapauus mnpaB peOEHKa, NpPUHATAs PE30JIOLHEH
44/25 T'enepanbroit Accambiien ot 20 Hos10ps 1989 roa;

- KonBennust o mpaBax peOeHKa, NPUHATAS PE30JIIOLHUCH
44/25 T'enepanbroit Accambiien ot 20 Hos10ps 1989 roa;

- @enepanpHblii  3aKOH OT 26.12.2012 Ne 273  «O06
obpazoBanuu B Poccuiickoii deaepanuny;

- T'ocymapctBennas nporpamma PO «Pa3Butue obpazoBaHus
Ha 2018-2025»;

- Konnenuust pa3Butus JOIMOJHUTENBHOTO 00pa3oBaHUs
nereid B XaHThl-MaHCHIICKOM aBTOHOMHOM okpyre — IOrpe no
2020 rona;

- Ilnan meponpustuit Ha 2015-2020 roxel mo peaiuzanuu
Konuenmumn pa3BuTusi JOMOJTHUTEIHLHOTO OOpa3oBaHUs JAETEH,
YTBEpKJICHHOU pacnopsukeHueMm lIpaBurtensctBa Pocculiickon
Oenepannn oT 4 centsiops 2014 roga Ne 1726-p (¢ u3MeHEHUSIMU
Ha 28 suBaps 2017 rona);

- ITpuxa3z MunucrepctBa npocseiienus PO ot 27 urons
2022 r. N 629 «O6 yrBepxkaenuu Ilopsaka opranu3anyuu 1
OCYIIIECTBIECHUS 00pa30BaTEIbHON JESITENbHOCTH IO
JIOTIOJTHUTEIHHBIM 00111e00pa30BaTeIbHBIM MIPOTpaMMam»;

- Pervonanbublil IpoekT «Ycnex kaxaoro pedenka» (1
okTs10ps 2018 . — 31 nexadbps 2024 r.);

- Ilocranosnenue 21.03.2022 r. Ne 9 «O BHeceHUHN U3MEHEHUH
CanlluH 3.1/2.4.3598-20 (CanutapHO-3MTUAEMUOTIOT HUECKHIE
TpeOOBaHMSI K YCTPOMCTBY, COAEPIKAHUIO U OPTAaHU3AINH PEKUMa
paboTer 00pa30BaTEIBHBIX OPTAHU3AINN JOTTOTHUTEIEHOTO
00pa3oBaHMs ACTEH)».

- Meroanueckne peKOMEHIalUu 110 TPOEKTUPOBAHUIO
JIOTIOJTHUTEBHBIX 00I1I€pa3BUBAIOIINX TPOTPaMM
(BKIJTIOUAs pa3HOYPOBHEBBIE MPOrpaMMbl) MHUHKCTEPCTBA
oOpa3oBaHus 1 Hayku Poccuiickoit @enepanuu (MMCbMO OT
18.11.2015r. Ne 09-3242);

- Ilpuka3 JlenaprameHTa 00pa30BaHUS U MOJIOJICKHOM
nonutukn XMAO — FOrps! ot 04.08.2016 Ne 1224 «O6
yrBepxaeHuu [IpaBui nepcoHnpUIMpPOBaHHOTO
(uHaHCHPOBAHUS JIOTIOJIHUTENLHOIO 00pa30BaHus IeTel B
XaHTbI-MaHCcuiickoM aBTOHOMHOM Okpyre -lOrpey;

- IIpuka3z Jlenapramenta o0pa3oBaHUs U MOJOJEKHOMN
noniutukd XMAO — FOrpst ot 20.08.2018r. Ne 1142 «O
BHeceHMU u3MeHeHui B [Ipuka3 Jlemapramenta oOpa3oBaHus U
MoaoaexHoN nomuTuKn XMAO — FOrpsr ot 04.08.2016 Ne 1224
«O06 yrBepxnenun [IpaBun nepcoHUPUIMPOBAHHOTO
(MHaHCUPOBaHUS JAOMOJHUTEIBHOTO 00pa30BaHUs JETeH B
XaHTbI-MaHCUNCKOM aBTOHOMHOM okpyre-FHOrpey

Oo6pasoBarenbHble (hOpMaTHI

- oyHo (mpuHIMn WOrkshop) — oOyuarormecs: IpoXoasT Kypce
KOJUIEKTUBHO TIPU NOJJEPHKKE NEAATOra;
@opMBl  OpraHu3allMM  IMO3HABAaTEIbHOM  JIESATEIIBHOCTHU:
WHAVBUAYaJIbHAsA, KOJJIEKTUBHAS, TPYNIIOBasl.
IIporpamma paccuntana Ha 68 4acos.
Pexxum 3anstuii: 1 pa3 B Henenmo, 2 3ausaTus o 40 MUHYT.




@®opMbI KOHTPOJISL: BUKTOPHUHA, HAOIIOEHUE, UHIANBHyaTbHbIH
ONpOC, TBOPYECKUH TIPOEKT, pe3yNbTaTbl KOHKYPCOB U
COCTSI3aHMM, IMYHBIC JOCTUKECHMS Yy4alllerocCsl.

TpebGoBaHUsI K yCITOBUAM
opranu3zanu 00pa3oBaTeNbLHOTO
nporiecca

Jna ounvix 3auamui: AyYIATOPUA CO CTOJAMH M CTYJIbSIMU,
IIEPCOHAIIBHBIN KOMITBIOTED
[Iporpammer: nporpammuoe obecrieuenune Microsoft Office

O>xunaemble pe3ysbTaThl
OCBOCHMS IIPOrPAMMBI

Jluunocmuvie pesyniomamoi:

-opMupoBaHue UYYBCTBA YBWKCHHA U  OEpeKHOTro
OTHOILIEHHS K Pe3yJbTaTaM CBOETO TPY/Ia U TPY/Ia OKPYIKAIOLIHX;

- popmMupoBaHue YyBCTBA KOJIJICKTUBU3MA u
B3aMMOIIOMOIIIH;

- popMHpOBaHHE TpPYNOJIOOMS M  BOJIEBBIX  KadyeCTB:
TEpIIeHNE, OTBETCTBEHHOCTh, YCHIYHBOCTD.

Memanpeomemuvie pe3ynvmamoi:

- pa3BUTHE WHTEpeca K TEXHHYECKOMY TBOPYECTBY;
TBOPYECKOTO, JIOTUYECKOTO MBIIUICHHUS; MEIKOH MOTOPHKH;
U300peTaTeIbHOCTH, TBOPYECKON MHHUIMATUBBI; CTPEMJICHUS K
JOCTHKEHUIO LIENH;

- yMEHUE AaHAJIM3UPOBATh pE3yJAbTaThl CBOEH PpaboTHI,
paboTaTh B rpymnmnax.

Ilpeomemmnvle pe3yiomamol

— 00yuuTh 3()(PEeKTUBHBIM TpUeMaM pPadOThI B Pa3TUYHBIX
nporpamMmax, B JIOKQIBHBIX CeTsAX, B ceTh VHTepHeT w
chopMHpOBaTh  TPEACTABICHHUA O POIM U 3HAUCHHUH
MH()OPMALMOHHBIX TEXHOJIOTHH M KOMIIBIOTEPHON TEXHHKH B
Pa3BUTUH COBPEMEHHOT000IIECTBA;

— JaTh 0a30BbIe 3HAHUS MO HUCIOJIB30BAaHUIO KOMIIBIOTEPA B
pPa3NMYHBIX O00JacTAX MPOPECCHOHATBHON JESATEIbHOCTH H
Hay4YMTh peOeHKa CBOOOHO 00paIaThCs ¢ KOMIBIOTEPOM;

— JaTh MpOo(EeCCHOHATBFHYI0 OpPUEHTAIMIO UIsi padOTHl B
001acT UHQOPMATHKHU U BEIYUCIUTENbHON TEXHUKU

DopMBbI 3aHATUI

Hrpa, KOHKYpCBI, TPyNIOBask TUCKYCCHS, 3allUTa UIEU-TTPOEKTA,
MacTep-KIacChl, KEHUCHI.

VYcnoBus peasin3anuy IporpaMmsl
(obopynoBaHue, UHBEHTAPb,
cnenuanbHbie moMmenierus, KT

u ap.)

IlepcoHANIBHBIN KOMITBIOTED,

YcrpoiicTBa BBOJa (MBILIb U KJIaBHaTypa),
MynbTUMEIUIHBIN TPOEKTOD,
NHTepakTuBHAs JOCKA,

Ckanep,

ITpunTep,

MynbTHMeIUITHBIE KOJIOHKH,
JloxanpHO-BBIUMCIUTEBHAS CETD,

Hocryn k cetu MHTEpHET,

ITO Microsoft Office,

KitaBuarypHhslii TpeHaxep «Pyku conucray,
USB ¢nem-kapra




HOACHUTEJBbHASA 3AIIMCKA

JlononHutenbHas oOuieoOpa3oBarenbHas (oOliepa3BUBalOIIas Mporpamma) paspaboTaHa B
COOTBETCTBHUH CO CIICAYIOIIUMU HOPMAaTUBHO-IIPABOBBIMU JTOKYMEHTAMH:

1. Hdexnapanus npaB pedb&nka, npunsaras pesoironueit 44/25 I'enepanbHoit Accambien ot 20
HOs10pst 1989 rona;

2. KonBennus o npaBax pedeHka, npuHsTas pe3ostonueit 44/25 I'enepanbHoii AccamOien ot
20 Hos16ps 1989 rona;

3. ®enepanbHblil 3aKk0H 0T 26.12.2012 Ne 273 «O06 obpazoBanuu B Poccuiickoit dexepanuny;

4. T'ocynapctBerHas nporpamma PO «Pa3Butne o6pazoBanus Ha 2018-2025y;

5. Konnenuus pa3BuTHs JOMOJIHUTENBHOTO 00pa3oBaHusA JeTeil B XaHThI-MaHCHIICKOM
aBTOHOMHOM okpyre — FOrpe o 2020 rona;

6. [lman wmepompusatuii Ha 2015-2020 rompl mo peanmuzauuu Kounenuuu pa3BuUTHS
JOTIOJTHUTEILHOTO 00pa30BaHus JAeTeH, yTBEpKICHHOU pacniopspkeHueM IIpaBurenscTBa Poccutickoit
@eneparyn ot 4 centsiops 2014 roga N 1726-p (c usmenenusimu Ha 28 siuBaps 2017 rona);

7. Ilpuka3z Munuctepcta npocsenieHus PO ot 27 utons 2022 r. N 629 «O06 yTBepKaeHUN
[lopsnka opraHu3anMy U OCYILECTBICHHUS O0pa30BaTENbHOU AEATEIBbHOCTU IO JONOJHUTEIbHBIM
0011e00pa3oBaTeIbHBIM IIPOrpaMMam»;

8. PermonanpHbiii mpoekT «Ycnex kaxaoro pedenka» (1 okrsaops 2018 r. — 31 nexadps 2024
r.);

9. IlocranoBnenue 21.03.2022 r. Ne 9 «O Buecennn uzmeHenuii CanlluH 3.1/2.4.3598-20
(CanuTapHO-3MUIEMHOJIOTHYECKHE TPEOOBAHUS K YCTPOHUCTBY, COJIEPIKAHUIO U OPTaHU3aIH PEXKUMa
paboThI 00pa30BATEIILHBIX OpraHU3aAIUi TOTIOJTHUTEILHOTO 00pa30BaHUs ACTEH ).

10.Meroaunueckue pEKOMEHIaluu o MIPOEKTUPOBAHHIO JIOTIOTHUTEIbHBIX
o0IIepa3BUBAOIINX MpOrpamMM  (BKIIIOYAs pa3HOYpOBHEBBIE IIpOrpaMMbl) MuHHUCTEpCTBA
obpazoBanus u Hayku Poccuiickoit @enepanuu (mrcbMo ot 18.11.20151. Ne 09-3242);

11.IIpuka3 [enapramenta oOpa3oBaHus U MosoAexkHOW mnomuTuku XMAO — IOrper ot
04.08.2016 Ne 1224 «O6 yrBepxknenun IIpaBun mnepcoHnPpUINPOBAHHOTO (PHUHAHCUPOBAHHSA
JOTIOTHUTEILHOTO 00pa3oBaHus aeTeill B XaHThI-MaHCHIICKOM aBTOHOMHOM OKpyTe -FOrpey;

12.ITpuxka3z [lenaprameHnTa oOpa3oBaHus U MojojekHONM NoauTHKH XMAO — IOrpel ot
20.08.2018r. Ne 1142 «O BHecenun usmenenuit B [Ipukas JlenapramenTa o0pa3oBaHus U MOJIOJICKHOM
nomutukn  XMAO — HOrper ot 04.08.2016 No 1224 «O6 yrBepxknaenuun IlpaBun
NepCOHU(UIIUPOBAHHOTO (PUHAHCHPOBAHUS JOMOJIHUTENBHOTO 0Opa3oBaHUs JeTel B XaHThI-
MaHcuiickoMm aBTOHOMHOM OKpyTre-FOrpey.

Annomauusn: JlonomHUTEIbHAS 001IIEpa3BUBAIOIIAs IPOTPaMMa «TOHKOCTH paboTsl B Microsoft
Office" npennazHaueHa Ui YriyOJIEHHOTO M3y4eHUs (YHKIUH M BO3MOMKHOCTEH MHOMYISPHBIX
npunoxxennit Microsoft Office, Takux kak Word, Excel, PowerPoint u Outlook. Kypc Bkiitouaer B ce0s
BCE€ HEOOXOJUMMbIEe TEXHUKM U HAaBBIKH, KOTOpPbIE IOMOTYT TIOJb30BATENAM YBEIUYUTh HX
MPOJYKTUBHOCTb U 3P PEKTUBHOCTD MPH pabOTE C STUMU MPOTrpaMMaMH.

Hoeusna. OpnHoil U3 ocHOBHBIX ocoOeHHocTeil Microsoft Office siBisiercst ero BbicOkas
(YHKIITMOHATFHOCTh U YJO0OCTBO HCIOJIb30BaHUs. [IporpaMMa mo3BoJIsSeT MOIB30BATENSAM CO31aBaTh
npodecCuoHATBHO 0()OPMIICHHBIC TOKYMEHTHI, TAOIUIIBI M TIPE3EHTAIIMHU, UCTIONB3Ys Pa3HOOOpa3HBIe
WHCTPYMEHTHI (POPMATUPOBAHUS, IIA0IOHBI M () (HEKTHI.

Axmyansnocms. [IporpaMMbl 3aKII09aeTCsl BO BHEAPECHUHM MH()POPMAITMOHHBIX TEXHOJOTHHA B
pa3zHooOpa3Hble cPephl AeSITENbHOCTH, B TOM YHCIIE, KaK B y4eOHYIO e TeIbHOCTh, TaK U (pU3HuecKoe
BOCIIMTaHME JETEH, HA KOTOPBIX PACCUUTAHA JaHHAsl IPOrpaMMa.

[IporpaMMa uMeeT Hay4YHO-TEXHUYECKYIO HampaBieHHOcTh. OHa mpeacTaBiseT coOoit
JIOTUYECKH BBICTPOCHHYIO CHUCTEMY, HAIIPABJIEHHYIO, C OJJHOM CTOPOHBI, HAa OBJA/ICHUE 3HAHUSMHU B
MHTEPECYIOIIeH BOCIUTaHHHUKA 00JIacTH, C JPYTOil CTOPOHBI, OpPUEHTUPOBAHHYIO Ha (P OPMUPOBAHUE Y
peOeHKa LeTOCTHON HayYHO-TEeXHUYECKOW KapTUHBI MUPA, OCHOBAaHHON HAa MOTHBAX, NOTPEOHOCTSIX,
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[EHHOCTSIX, HJeallaX BOCIIMTAHHHUKA, OMPEACISIONINX €r0 MECTO M POJb B KOHKPETHOM COIIHMyME,
JAIOIIMX BO3MOXKHOCTh TIOCTPOUTH 00pa3 0 caMoM cebe Kak CaMOpa3BUBAIOIICHCS TMYHOCTU. A TaKKe
Ha pa3BuTHe 3G HEKTUBHBIX (HOpM PU3NIECKOTO BOCITUTAHUS IETEH U TTOAPOCTKOB, C UCIIOIH30BAHUEM
KOMIIBIOTEPHBIX TEXHOJIOTHH, HApaBIEHHBIX HAa (OPMHUPOBAHUE 310POBOTO, PU3MUECKU U JYyXOBHO
COBEPIIEHHOT0, MOPAIbEHO-CTOWKOTO TIOAPACTAIOIIETO MOoKoJeHus Poccun

ITeoazozuueckana  yenecoodpaznocms  TPOTPAMMBI  3aKJIIOYaeTcss B (OPMUPOBAHUHU
MH(OPMAIIMOHHBIX U 001Iey4eOHBIX HABBIKOB, YTO, HECOMHEHHO, OYJIET CIOCOOCTBOBATH MOBBIIICHHIO
0011IeTO YPOBHS Pa3BUTHS BOCIUTAHHUKOB

OmauuumenvHas 0CoOOEeHHOCMb.

1. HUnrterpamus: Microsoft Office mpemmaraer moiaHoe B3aUMOICHCTBHE MEXKIY pPasHBIMU
nporpammamu, Takumu kak Word, Excel, PowerPoint u apyrumu. DTO NO3BOJISICT JIETKO
MepeMenaThCsl MeXy MPHIOKEHUSIMU U UCTIOJIb30BaTh IaHHBIE U3 OJHOTO IPUIIOKEHUS B IPYTOM

2. upokwuit Habop GyHKIMI 1 UHCTpYyMEeHTOB: Microsoft Office mpemaraer GoraTeiii HaboOp
GYyHKIMH M WHCTPYMEHTOB, KOTOPBIA TO3BOJSET CO3[aBaTh NPOPECCHOHANIBHO O(OpMIICHHBIE
JOKYMEHTBI, TAOJIHUITHI ¥ IPE3CHTAI[MHN. DTO BKIIOYACT B €051 BO3MOKHOCTH (DOPMATHPOBAHUS TEKCTA,
co3/1aHus rpauKoB U Auarpamm, 100aBICHHs U300paKEHUH U MHOTO€ APYTOe.

3. O0GiayHOe XpaHeHue u coBMecTHas padora: Microsoft Office mHTerpUpoOBaH ¢ 00JIAYHBIMU
cepBucamu, Takumu kKak OneDrive u SharePoint, 4To M0O3BOJsET MONB30BATENSIM COXPAHATH H
CUHXPOHHM3UPOBATh CBOM JIOKYMCHTHI B oOJlake. OJTO oOJerdaer COBMECTHYIO paboTy Haj
JOKYMEHTaMH | JIOCTYI K HUM M3 JIF0OOT0 YCTpOICTBa ¢ JocTynoM B IHTEpHET.

4. llIa6noub! 1 TeMbl: Microsoft Office mpemaraer MHOKECTBO TPEIONPEACTICHHBIX IIA0JIOHOB
U Te€M, KOTOpBIE IIOMOTAIOT CO3/1aBaTh MpodeccCnoHanbHO 0POPMIICHHBIE IOKYMEHTHI U MIPE3EeHTAINH
C MUHHMAJIbHBIMH YCHITUSIMHU.

5. Pacmmmpsemocts: Microsoft Office moanep:kuBaeT paciiupeHuss ¥ JOMOJHEHHS, KOTOpbIe
TTO3BOJISIOT TTOJIH30BATENISAM HACTPAUBaTh MPOTPAMMEI I10JT CBOM IMMOTPEOHOCTH. ITO BKIIIOYAET B CeOs
no0aBJeHHE HOBBIX (DYHKIIUI, MHTETPAIUIO C IPYTUMU CEPBUCAMU M aBTOMATHU3AIIMIO 3a/1a4.

6. MomHbIi ananu3 naHHbIX: [Iporpammel, Takue kak Excel, mpemiarator MouHbele GpyHKINN
aHalM3a MJaHHBIX, Takue Kak (UIbTPBI, CBOAHBIE TAONUIBI W JOUAarpaMMbl. DTO TMO3BOJISET
I0JIB30BaTENIsIM OBICTPO M JIETKO aHATU3UPOBATH OOJBIIHE 00BEMBI JAHHBIX W M3BJICKAThH MOJIE3HYIO
HH(pOpMaIHIO.

Ilenv npocpammui: pa3sBUTHE y BOCHUTAHHMKOB WHTEJUIEKTYAIbHBIX M TBOPYECKHX
criocoOHocTel B o0nacT MHPOPMAIMOHHBIX TEXHOJIOTUH, oOecrieueHue MpeanpodeccuoHalbHON
MIOATOTOBKH € IIOCIEAYIOIUM OCBOEHUEM Psila OCHOBTEXHUUYECKUX CIIEHUAIBHOCTEN

3aoauu npozpammol:

Obyuarowue:

—00y4uuTh 3P PEKTUBHBIM IpUEMaM padOThI B Pa3IMYHBIX NPOTrpaMMax, B JOKAJIbHBIX CETAX, B
cetu MHTEpHET M chOpMUPOBATH MPENICTABICHHS O POIM U 3HAYEHUH HH(OPMAITMOHHBIX TEXHOJIOTHIA
Y KOMITBIOTEPHOU TEXHUKH B Pa3BUTUU COBPEMEHHOTO OOIIECTBA;

—nath 0a30BBIE 3HAHHWS 110 WCIOJB30BAHMIO KOMIIBIOTEpA B PAa3IMYHBIX  00JacTsIX
po¢eCCHOHABHON IEATENHFHOCTH U HAYIUTh peOeHKa CBOOOHO 00paIaThCs ¢ KOMITBIOTEPOM;

—nath TPO(ECCHOHATBHYI0 OpHEHTAIMI0 Il paboThl B 00JacTH WHOOPMATHKH W
BBIYUCIIUTENILHOW TEXHUKH;

Pazsusarowue:

—CIIOCOOCTBOBATH Pa3BUTHIO JETEH uepe3 HHPOPMAIIMOHHYIO IeATEeTbHOCTD, TOTOTHSS
IITKOJIbHBIN 0a30BbIi YpOBEHb 3HAHWN BOCIIUTAHHUKOB.

—CIMocoOCTBOBATh (DOPMHUPOBAHHUIO YCTOMUMBOTO «HAYYHOTO» HHTEpEca K MHHOPMAIIMOHHBIM
mpolieccam Ha 6a3e KOMIBIOTEPHON TEXHUKH.



—Ppa3BUBATb TBOPUYCCKUC U NHTCIUICKTYAJIbHBIC CIIOCOOHOCTH BOCIIUTAHHHKOB 4YCpe3 pCUICHUC
HCECTAHAAPTHBIX TCOPCTHUUCCKUX U IMPAKTHUYCCKUX 3adaq.

Bocnumamenvhuie:

(bopMHPOBaTh YMOIIMOHATHHO-LIEHHOCTHOE OTHOIIECHHS K ce0€ 1 CBOEMY TPY.ly, CHOCOOCTBOBATH
BOCIIMTAHHUIO XapaKTCpa U CaMOJUCLUIIINHBI, aKTUBHOM XKWU3HECHHOM RL0X3700050%1 I[eTefI cpeacTtBaMmu
TEXHUYECKOTO TBOPYECTBA, HCIONB3YSl BOCHHUTATEIbHBIE BO3MOXKHOCTH JIETCKOTO KOJUICKTHBA,
00BETMHEHHOTO 110 HHTEpeCcaM

OPI'AHM3AIIMOHHO-ITIEJAT'OT'HYECKHUE YCJIOBUA

OO06mwMit Cpok peanu3aly UCXOTHON TPOrpaMmbl (KOJIUYECTBO JIET) 1ron
Bo3spact ob6yuaromuxcs 13-15 ner
KonngecTBo 00ydaronmxcs B rpymnie 10-13
KonnyecTBo yacoB B HeNEIO 1 gaca
OO11ee KOJIMYECTBO YacoB B I0Jl 34
OO011Iee KOJIMYECTBO YaCOB 34

Memoowt 00yuenusn:

- cnogecHvle Memoobl 0Oyuerus: 00bICHEHHUE, pacCKa3, UTeHUe, Oeceia, AMalior, KOHCYIbTallUs.

- MemoOobl npaKmuyeckou pabomol,

- Memoo HabnoOeHus: 3alHUCh HAOIIOJICHNUHN, 3apUCOBKA, PUCYHKH, 3alUCh 3BYKOB, T'OJIOCOB,
CUTHAJIOB, (hOTO-, BUIEOCHEMKA, IPOBE/ICHUE 3aMEPOB;

- uccredosamenbekue Memoobl: IKCIIEPUMEHTBHI.

- Memoovl npobremMHo20 00OyueHus: IBPUCTUYECKas Oecema: TOCTAaHOBKA IMPOOJIEMHBIX
BOIIPOCOB; OOBSICHEHHE OCHOBHBIX MOHSATHH, ONpEAETICHUN, TEPMHHOB; CO3JIaHUE IMPOOIEMHBIX
CUTYalluii: MOCTAaHOBKA MPOOJIEMHOr0 BOMPOCA; CaMOCTOSTENbHAsl MOCTAHOBKA, (DOPMYIHMPOBKA H
pereHre mpoodIeMbl 00YJIAOIUMHUCS: TTIOMCK U 0TOOP apryMEHTOB, (haKTOB, JI0KA3aTEIBCTB H Jp.;

- NPOEKMHO-KOHCMPYKMOPCKUe Memoobl: IPOSKTUPOBaHKE (TUIAHUPOBAHKE) ACSITETbHOCTH;

- MemooO uepvi: WTPBL: NUIAKTHYECKHE, pa3BUBAIOIINE, ITO3HABATEIbHBIC, Ha pa3BUTHE
BHUMaHMs, MaMATH, IJ1a30Mepa, BOOOpPAKEHUs; UIPa-KOHKYpPC, UIpa-NyTellecTBUE, POJieBas WIpa,
JIeTIOBast UTPa;

- HA2RA0HbIU Memoo 00yyeHus: TAOIUIBI, CXEMbl, YepTeKH, rpaduKH; JEeMOHCTPALlMOHHbIE
MaTepHabl;

Dopmul opeanuzayuu 0eameabHOCmu 00YYaAIOUUXCa HA 3AHAMUN:

- (poHTaNbHas;

- rpymnmoBas;

-  WHAWBHYyaJIbHAs.

Oobpazoeamenvuvie mexuonocuu. llpu peanusanuu AAaHHOM MPOrPaMMBbl  HCHOJb3YHOTCS
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHAs, MPOEKTHAas, KeHC-TeXHOJOrusl, TEXHOJOTHs MpOOJIEMHOTO
00y4eHHUs1, UTPOBbIE TEXHOJIOTHH.

Osrcudaempie pezyibmamul u CnOCOObL ONPEOeNeHUA UX PE3YTbMAMUBHOCHU

Yuyamuiics 10KeH 3HATh:

e npaBuia 6€30MaCHOCTHU TPyAa MPH paboTe C KOMITBIOTEPaAMHU;

e TIOPSIOK U MIPAaBUIIA BHIMIOTHEHUS Ta00OPATOPHBIX paboT;

® PEKUM U YCIOBHUA TPyAa HA KOMIIBIOTEPE.

® CIMHUITBI U3MEPEHUS KOTMYeCTBa MH(POPMAIIHH;

¢ (O YHKIIMOHAJBLHYIO CXEMY U COCTaB KOMITBIOTEPA;

® XApaKTEPUCTUKH OCHOBHBIX YCTPOMCTB KOMIIBIOTEpAa M BIWSIHUE HX Ha €ro
MPOU3BOAUTEIBHOCTD;



® METh MPEACTABICHUE O CKOPOCTH Iepenayn WH(OPMALUU MO Pa3IUYHBIM TUIIAM JTHHHHA
CBSI3H,

e npuHIHKIEI paboTel B mporpammax Microsoft Office (Word, PowerPoint, Excel);

JloJKeH yMeTs:

e co0I0/IaTh MpaBWJIa TEXHUKU O€30M1aCHOCTH, TEXHUYECKOM SKCILTyaTallid U COXPAHHOCTH
nHpOpMaIUU Ipu paboTe HAa KOMITBIOTEPE;

e J1abopaTopHBIC PAOOTHI BHIMOIHITH B COOTBETCTBUU C TIPABUIIAMU;

e paboTarts ¢ (aiinamu (cozaaBaTh, KOMMPOBATH, IEPEUMEHOBBIBATD, OCYIIECTBISATH MOUCK);

® YMEeTh IPUMEHSTH TEKCTOBBIA PEIAKTOP ISl pEAAKTUPOBAHUS U OPMATHPOBAHUS TEKCTOB;

® BCTABJIATH B JOKYMEHT OOBEKTHI U3 IPYTHX MPHIOKECHUH;

® IPUMEHSTH TpadUIECKUI peIaKTOp JJIs CO3AAHUS U PEIAKTUPOBAHUS H300paKEHUI;

e paboTaTh ¢ HOCUTEIIMH HHpopManuK ((popMaTUpOBaHKE, ICUCHHUE» OT BUPYCOB);

® CO3/1aBaTh MYJbTUMEANIHBIE KOMIIBIOTEPHBIE IPE3EHTAIUY;

® C03/1aBaTh AJIEKTPOHHBIE TAOIHIIBI;

® JICIIOJIb30BaTh II100aIbHYI0 KOMIIBIOTEPHYIO ceTh HTepHeT;

® 3371aBaTh CJIOKHBIE 3aMPOCHI IPU MOUCKE HHPOPMALIHH;

Cnocoovt u ¢hopmur eviasnenus pesyaromamos. (HaONOICHUE, KOHKYPCHI, CO3JIaHHE
MPOEKTHBIX PabOT, TUCKYCCUH, POJICBBIC UTPHI)

Cnocoovl u ghopmut puxcayuu pezynomamos. (rpaMoThl, TUTIOMBI, (OTO.)

Cnocoowt u ghopmul npedvsagnenusn pe3yiomamog . KOHKYpPChI, Ipe3eHTAIlUU

Jist onipeiesieHus KauecTBa 00y4E€HHOCTH 10 JAHHOH MPpOorpaMMe UCIOJIb3YeTCsl ypOBHEBAsI
TOIIEHKA: CTAPTOBBIH, 0a30BBIN, TPOIBUHYTHIH.

Pesynomam npoxoxncoenus npozpammut (BICTaBKA M 3aIIMTA IPOSKTHBIX TBOPYECKUX padboT)

Cucmema ycnosuii peanusayuu npozpammol 0CHOBAHA HA CEOYIOUWUX NPUHUUNAX:

- Kommynukamuenwiti npunyun — TIO3BOJIIET CTPOUTh OOYYEHHWE Ha OCHOBE OOUICHHUs
PaBHOIMPABHBIX MapTHEPOB U COOECETHUKOB, JaeT BO3MOXKHOCTh BBICKA3bIBaTh CBOE MHEHHUE (IIPU
B3aMMHOM yBa)KEHUH), GOpPMHPYET KOMMYHHKATHBHO-PEUCBHIC HABBIKH.

- [ ymanucmuueckuil npunyun - Co3J1aHue OIaronpusTHBIX YCIOBUH JIJIs1 00y4eHUsI BCEX JETEH,
MpU3HAHUE 3HAYMMOCTH M IIEHHOCTH KaXJOr0 YYCHHKa (B3aMMOIIOHUMAaHHE, OTBETCTBCHHOCTD,
YBaXXEHUE).

- Ilpunyun xynvmypocoobpaszHocmu — TpPeNrnoyiaraeT, 4T0 TBOPUECTBO YYAIUXCS JOJHKHO
OCHOBBIBAThCsI Ha OOIIEUETOBEYECKUX [IEHHOCTSAX KYJIbTYpPhl U CTPOUTCS B COOTBETCTBUU C HOPMAMH
Y IICHHOCTSIMU, TIPUCYIITUMU TPAJIUIIHSIM HAIIETO PErHOHA.

- Ilpunyun xonnekmusHocmu - ae€T ONBIT B3aUMOJCHCTBHS C OKPYKAIOIIUMU, CBEPCTHUKAMU,
CO3/1aéT yCIOBHS JIJISl CAMOIIO3HAHUS, COIUATBHO-TIEIarOTMYEeCKOT0 CaMOOIPEICTICHHUS.

Ycnosua peanuzayuu:
Mamepuanbro-mexnuueckoe ocHaujeHue npoyecca 00y4eHus:
[IepconasbHBIN KOMIIBIOTED,

YcTpoiicTBa BBOJA (MBI U KJIABUATYpa),
MynbTUMEIUIHBINA IPOEKTOP,
WHTepakTuBHAs 10CKa,

Ckanep,

IIpunrep,

MynbTMeIMiHBIE KOJIOHKH,
JlokanbHO-BBIUMCIUTENBHAS CETh,

Hoctyn x cetn MuTEpHET,

0. IIO Microsoft Office,

1. KunaBuarypuslii TpeHaxkep «Pyku comuctay,
12.  USB ¢uemnr-kapra

RBEowoo~Nobhwh e



XAPAKTEPUCTHUKA IIEJAT'OI'HYECKOI'O COCTABA

[Tegaror, peanu3ylomuii JOMOJHUTEIBLHYIO OOIIECPAa3BUBAIONIYIO JOCYTOBYIO IPOTpamMMy:
MeAaror JOMOJHUTENIBHOTO oOpa3zoBanus. CTaxk pabOThl — HE MEHEe OJHOro roja, obpazoBaHUE —
BBICIIIEE TI€IarOrMYeCKOe, KBATH(PUKAIMOHHAS KaTEropusi — COOTBETCTBUE 3aHMMAEMOM JTOJKHOCTH.
JIOmKHOCTHBIE OOS3aHHOCTH B paMKax pealu3aldu JOIMOJIHUTEIBHON 00I1e00pa3oBaTebHON
o01Iepa3BUBAIOIICH TPOrpaMMe:

- peanu3aIys JOIMOJHUTEIILHOMN MPOrpaMMBl;

- pa3paboTKa U BHEJAPEHHE B 00pa30BaTEIbHBIN MPOIIECC HOBBIX JUAAKTHYCCKHX Pa3pabdOTOK;

- TOOYXKIeHHE 00YJAIOIIUXCS K CAMOCTOSITEIILHON paboTe, TBOPUECKOM IeATEIHLHOCTH;

- U”H(POPMAIMOHHOE COMPOBOXKIACHHE O0YYAIONIMXCs MPH BBIOJHEHUH U 3alIUTE TBOPUYCCKUX

IIPOEKTOB.

YUYEBHBIN IIJIAH

Mopnayinb 1. «5 uzyqaro»

Ne Paznen KoanyecTBo yacos ®opMbI aTTECTALNH,
TEOpUsA | IPAKTUKA BCETO KOHTPOJISt
1. | Beenenue 6 4 10 Hab6mronenne
2 | TekcToBbIit pemakTop Microsoft Word 12 12 24 Habmonenne
3. | IIporpamMma OArOTOBKH Ipe3eHTauu Microsoft 9 1 20 Habmonenne
Power Point
4. | Tabmuunslii mporieccop Microsoft Excel 5 9 14 Konkypcer
UTOI'O 34
Ipunoowcenue 1
KAJIEHIAAPHBIU YYUEBHBIU 'PA®UK
Ne Cpoku Tema moay.is, Koa-Bo ®opma ®opma KOHTPOJIS

pasnena

JacoB

3aHATHI

| Mmonyap <« m3ydaro» 34 yaca

Beenenue B kypc

10 Beoanoe 3austue. becena.

@pOHTaIBHBIN OMNpPOC,

«ToHKOCTH Wrpa Ha 3HaKOMCTBO U Me/1aroruyeckoe
aboTHI B CIUTOYEHHE KOJIJICKTHBA, HaOroIeHue,
p -
01.09.2023 Microsoft Office» TEMaTUYECKHE 3aJaHUs 10 TECTUPOBAaHUE
30.12.2023 . IoATpyniam
2 TexcToBsIit 24 Jlexmus, Tematuyeckue | TectupoBaHue,
penakTop 3aJaHdsg 0 TOATpyIIaM, | mpakTudeckas padora,
Microsoft Word yueOHas urpa Me/1aroruyeckoe
HaOJIFOeH1E
3 [Tporpamma 20 | Jlekuwus, temarndeckue | TectupoBanue,
MOJTOTOBKH 3aJaHusg [0  MOATpymnmaM, | mpakTudeckas padorta,
Npe3CHTAIH yueOHas urpa MeIarOrMYeCcKoe
Microsoft Power HaOIIOIeHNE
09.01.2024- Point
31.05.2024
4 . 14 | Jlekuwus, temaruyeckue | TectupoBanue,
Tadmmanr1i 3alaHusl 1o IO nam, | mpakTuyeckas pabora
HPOIECCOD 2::6Ha51 urpa P nIe) aromqecxoi ’
Microsoft Excel Y4 P A
HaOJIFOIeH1E




COJEPKAHUE IPOT'PAMMBI
MOJY.JIb 1

1 pa3nen: «BBenenue B kypc «Tonkoctu pabotsl B Microsoft Office»

IIpaBuna Th, npaBuiia paboThI ¢ KOMIIBIOTEPOM, [TPABUJIA IIOBEACHUS B KaOUHETe HHPOPMATHUKH,
[lonatue o6 wmHpopmauuu. Buasl undopmanuu, YcrpoiictBo IIK, nepudepuiinsie ycTpoiicTa,
yCTpOlicTBa BBOJa M BbIBoJa wuHpopmaruu, OmepanuonHas cuctemMa Microsoft Windows,
KomnbroTepHbie BUPYCHI M CIIOCOOBI 3alUTHI OT HUX, KinaBuarypuslii TpeHaxkep/ [lyremiectBue mo
KJIaBUILIAM

2 paspen: «TekcToBslii penakTop Microsoft Word»

MS Word ocHoBHbIe omeparuu ¢ aokymeHtamu, MaTepdeiic Microsoft Word. OcHoBHBIE
9JIEMEHTHI yrpaBieHusi, OCHOBHAs MO3UIMs NalbIEB Ha KiaBuatype. KiaBuaTypHbIH TpeHaxep,
Co3naHue u mpocTeiliee peJakTUPOBaHUE JTOKYMEHTOB (BCTaBKa, yJajleHME U 3aMEHa CHUMBOJIOB,
pabora c ¢parmeHTamu TekcToB), PemaktupoBanue Tekcra. Pabora ¢ ¢dparmentamu. IIpoepka
npasonucanusi, OpopmieHne TOKYMEHTa, MpeABAPUTEIbHBIH MPOCMOTP IMEpe]l MeyaTbio U IeyaTh
IOKyMeHTa, Hymepamuss W OpHEHTalMs CTpPaHWI. Pa3Mmepsl CTpaHUIBI, BEJIWYMHA IOJICH.
Kononrurynsl, Co3aHue JAOKYMEHTOB C HCIHOJIb30BAaHMEM MACTEpOB U IIAOJOHOB (BU3UTHAs
KapTouka, noknaa, pedepar), Ilapamerpsl mpudta, napamerpsl ad3an, BriodeHne B TEKCTOBBIH
JOKYMEHT CIUCKOB, TaOJHL, [uarpaMm, Gopmyin U rpadudeckux o0bekToB, CoxpaHeHHe TOKYMEHTa
B pa3IMYHBIX TEKCTOBBIX (opmarax. [ledars mokymenta, KommbroTepHBIE CIIOBapd W CHUCTEMBI
1epeBo/ia TEKCTOB

ITnanupyemoie pe3ynromampl. OCBOCHUE MaTepUaa JAHHOTO MOIYJIS IIOMOXET 00yJaromIMCs
OpPMEHTUPOBATHCS B BUIAX MHpopMauuu, ycrpoictBax [IK, 3HaTh BUpPYCHI M 3alIUTY OT HUX, YMETh

ITOJIB30BaTHLCA KJIaBI/IaTypHI)IM TpGHEl)KCpOM, TaK K€ Ha y‘IaTCﬂ pa60TaTI) C TECCTOBBIM peI[aKTOPOM
Microsoft Word

3 paszaea: «IIporpamMmma moaroroBku npe3eHTanuu Microsoft Power Pointy

UnTepdeiic Microsoft PowerPoint. OcHoBHBIE 351eMeHTHI ypaBieHus, [lonsTre npe3eHTanuu.
CrpykTypa npe3eHTanuu, M3yueHue ucrnonp30BaHHs 3JIEMEHTOB MEPEX0/10B, AHUMAIMH U BCTPOSHHON
rpaduky, [ MIepcChUIKH — KaK 2JI€MEHTH MYJIbTHMEIHA, KOTOPHIE HCIIOJIb3YeM B CBOMX JIOKYMEHTAX,
JloGaBneHre B TMPE3eHTALMI0 TEeKCTa, W300paKeHWH, ayauo-, BHJeo(]aiiaoB, 3HAKOMCTBO C
pa3paboTKOil crokeTa Mpe3eHTalMM W ¢ IpaBWJIaMu JAEMOHCTpauuu npeseHTtauuid, CoznaHue
pa3paboTOK OTHENBHBIX CIalf0B mpe3eHTauuu, I[loaroTroBka mnpe3eHTaUMH K JeMOHCTpalMy,
Coznanue mnpeseHtauuu. JlemoHcTpauusi mnpeseHTtanuu, [Ipaktudeckas paboTra MO CO3AAHUIO
IIPE3EeHTALUH.

4 pa3znen: «Tabnuunsiii mporieccop Microsoft Excel»

Hntepdeiic Microsoft Excel. OcHoBHbIe 31eMeHTh! ynpaBienusi, CTpoka, crosnber, sueika.
Tun ganseix: Yucno, tekcr, popmyna, Anpeca sS4eeK, CChUIKU: aOCOJIOTHBIE, OTHOCUTEIbHBIE U
cMmellaHHble, [laHens MHCTPYMEHTOB U cTpoka, Berpoennsie pynkimu, Iloctpoenne Tabnuig

Ilnanupyemoie pe3y1omamel. OCBOCHNE MaTepHalia JAHHOIO MOAYJISI TOMOXKET 00yYaroIMMCsI
peann30BBIBAaTh CBOIO JESTEIHHOCTh B IPOrpaMMax MOAr0TOBKYU npe3eHTanuu Microsoft Power Point,
TaK K€ Hay4MT UX padoTaTh C TAOIMYHBIMU 3HaUeHUSIMU B iporpamme Microsoft Excel.

HNCIIOJIb3YEMAS B PABOTE JIMTEPATYPA
1. Tapmatun A. «IlonynsipHblii caMOy4uTENb pabOTHI Ha IEPCOHATILHOM KOMIIbIOTEpE, 608 C.,
Pocros: Brnaguc 2004 r.
2. lomun H.A. «uTepuer ¢ nyns! Kaura + Buneokypce:-YueOnoe nmoco6.-M.: Jlyamme kauru
2003-352c.:um.
3. Komonosa H. «cHTML. Camoyuurens», 272 c., [Intep 2008 r.
4. Coupa U., «KommbproTep. YuuThcs HUKOTA He o31HOY», 208 c, [Tutep, 2007 r.
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5. Okcnep A. b., «Camoyuutens pabotsl B MaTepHETEY, 608 C., HT IIpecc 2007 r.

6. Cepree A.I1. «Camoyuurtens MS Office 2010», 624 ¢, Bunbsimc 2010 r.

7. JleonoB Bacunmii «Camoyuutens Office 2010», 256 ¢, Oxemo 2010 r. DJIEKTPOHHBIE
HUHTEPHET PECYPCBHBI:
8. http://windows.microsoft.com/ru-ru/windows7/help/getting-started

9. https://products.office.com/ru-ru/word

10. https://products.office.com/ru-ru/excel

11. https://products.office.com/ru-ru/powerpoint

12. https://ru.wikipedia.org/wiki/

KoHTpoJb 32 ypoBHEM yCBOCHUS 3HAHM I

Bun Cpoku XapakrepucTHKa dopmMa KOHTPOJIA DopMbI
KOHTPOJIA KOHTPOJIsA NpeacTaBJICHUs
pe3yJabTaToB
KOHTPOJIA
Beonnbiii | B Hauane | Onpenenenue OO6yuaromumcst 1aeTcs [IpakTnueckas
KOHTPOJIb | U3yYEHHUS | CTAPTOBBIX IpaKkTHYecKoe 3aJaHne, Ha | pabora
I Mmopynsa BO3MOXHOCTEH KOTOPOM B PE3YJIbTATE
(ceHTA0OpDH) | OOy4YAIOIIUXCS U HAOJIFOIEHYS [1€1aror
BBISIBIICHUE nenaet BeiBog 0 3YH
HCXOJIHOTO YPOBHS oOyJaromuxcs
MOArOTOBKHU (memaroruueckoe
HaOJTIOZICHUE)
Tekymnit B xoH1e Brigsnser crenenb NuauBunyanbHble [IpakTnueckas
KOHTPOJb | U3YYEHUS | YCBOCHUS yueOHOTO KApTOYKH C 3aJaHUSAMHU pabota, TecT,
Ka)X 101 Marepualia, ypoBEHb Pa3IMYHOTO THIIA. 3ammra
KpYyIHOM MOATOTOBKHU K MIPOEKTA, OTYET
TEMBI. 3aHATHUSM,
3aMHTEPECOBAHHOCTh
00yJaronmxcs
IIpomexy- | Ilocne IIpoxoaut ¢ uensro IIposepka Teopernyeckux | [IpoTokon
TOYHAas M3y4YeHUs | MPOBEPKH 3HaHUH MPOBOJUTCS B MIPOMEXKYTOUHON
arrectanus | | MOy | TEOPETHYECKUX U dbopme Tecra, aTTecTalluHy,
MPaKTUYECKUX 3HAHUM | MPAKTUUYECKUX HABBIKOB - | 3aIlUTa
oOyJaromuxcs B B (hopMe TPEHUPOBOYHBIX | MPOEKTA.
pe3ynpraTe o0yueHus: | ynpaxkHeHuil. OleHka 1o
110 MOZYJIFO TEOPHUH U MPAKTHKE
Htorosas B xoH1te UtoroBas arrectarusi | POBOJUTCS MO 3-X [IpoTokon
aTTecranus | oOyueHus | aHAJIU3UPYET OanbHO# cucreme: 1 6amn | urorosoii
YCIIEMHOCTh — HU3KUH ypOBEHB; 2 aTTeCTaluu
OCBOEHHS Oasta — CpeJHUN yPOBEHb; | 00y4aroIuxcs
nporpaMmel. [pu 3 Gayta — BBICOKMH 00BeTHHEHNUS

YCIIEIIIHOM YCBOECHUH
IPOTPaMMBI
BBIITYCKHUKY
BpyYaeTcs
CBUJIETEIILCTBO 00
OKOHYaHUH TIOJTHOTO
Kypca 00y4eHus 1o
nporpamme

YPOBEHb YCBOCHHS
3HaHUH, YMEHHUU U
HaBBIKOB. Brruncisercs
cpennwmii 6ami. 3aTeM
PE3yNIbTaThl UTOTOBOM
aTTectaluu GUKCUPYIOTCS
B «[IpoTOKOIE UTOTOBOMA
aTTeCTaIluy 00YyJarOIUXCs
00bEIMHEHHUS.
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http://windows.microsoft.com/ru-ru/windows7/help/getting-started
https://products.office.com/ru-ru/word
https://products.office.com/ru-ru/excel
https://products.office.com/ru-ru/powerpoint
https://ru.wikipedia.org/wiki/

Or1eHKa 10 TEOPUHU M TIPAKTUKE TIPOBOAUTCS 10 3-X OanbHOM cucteMe: 1 0amn — HU3KUH YPOBEHb;
2 Gamna — cpeAHUN YpOBEHb; 3 Oajlla — BHICOKMH YpOBEHb YCBOCHHUS 3HAaHWN, YMEHUN M HABBIKOB.
Breruucnsiercst cpennuii 6asr.

YpoBeHb TeopeTHYECKOH MOATOTOBKH 00y4al0MINXCS

Ne | Tloka3zarenu | Mmoayan | Mmogyan
«4 n3yqaro» «5 n3yqaro»
Kpurepun Ipasunam Th, ITpuHIMIBEl pabOTHI B IpOrpaMMax
XapaKTEPUCTHKN Microsoft Office (Word, PowerPoint,
0CHOBHBIX ycTpoiicts | EXCel)
KOMIIbIOTEpA U
BIIMSIHME UX Ha €ro
IIPOU3BOIUTEIIBHOCTD,
HUMETh IPE/ICTaBICHUE
0 CKOPOCTH Ilepeiaun
nH(pOpPMAIINH O
Pa3IUYHBIM THIIAM
JIMHUM CBS3U,
CrapTOBbIi YPOBEHb
1 | 1 6amn (am3kuit ypoBens) | IlpaBwibnsiii 1 otBer | IlpaBwibHbni 1 oTBeT
2 | 2 6amna (cpenHuit [IpaBunbHBIE 2 | [IpaBunbHBIE 2 OTBETA
YPOBEHB) OTBETA
3 | 3 6amna (BBICOKHIA [IpaBunbHBIE 3 | IlpaBwiibHBIC 3 OTBETa
YpOBEHB) OTBETA
ba30Bblil ypOBEHD
1 | 1 6ann (au3kuii ypoBens) | IlpaBunbHbiii 1 otBeT | IlpaBuibHbi 1 oTBET
2 | 2 Ganna (cpeaHuit [IpaBuibHbIE 2 | IlpaBuiibHBIE 2 OTBETA
YpOBEHB) OTBETA
3 | 3 Gamna (BeICOKHIA [IpaBunsHbIE 3 | [IpaBwibHBIE 3 OTBeTa
YpOBEHB) OTBETA
YpoBeHb NPaKTH4YECKO# MOATOTOBKH 00YYAOIIUXCS
ITokaszaTenu «5 n3yqaro» «5 n3yqaro»
Kpurepun paboTtath ¢ C03/1aBaTh MYJIbTUMEIUINHBIE KOMIIBIOTEPHBIE
¢aitnamu MIpe3eHTallH;
(co3naBats, CO3/1aBaTh MIEKTPOHHBIE TAOIIHIIbI;
KOMHpOBATk, HCIOJIb30BAaTh INI00aIbHYIO0 KOMITBIOTEPHYIO
NEPEHMEHOBHIBATE, | cor Jfureprer:
OCYLICCTBIIATE 3a/1aBaTh CII0XKHBIE 3aIPOCHI IIPU MTOUCKE
HOHCK); nHbopManuu
YMETh IPUMEHSTh
TEKCTOBBIN
penaxkTop s
pelaKTUPOBAHUS U
dbopmaTupoBaHUs
TEKCTOB

CTtapToBbIil yPOBEHB
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1 Gamn (HU3KUH
YPOBEHB)

Brinonneno Mmano
3aJaHuH.

OTtnazaka mporpamMmsl ¢ 60JIbIIEH TOMOIIIBIO
yuurensa. Huskue pe3ynbTaThl B
COpPEBHOBAHMSIX.

2 6amna (cpegHuit
YpOBEHbB)

Bce 3amanus
BBIITOJIHEHBI C
HE3HAUYMTEIIbHOM
MIOMOIIBIO YYUTES

Iloutn camocTosTeIbHAS OoTJIaaKa ImporpaMmal.

Xopouime pe3yiabTaTbl B COPEBHOBAHUSIX.

3 Gauta(BBICOKHIA
YpOBEHbB)

Bce 3amanus
BBIMIOJIHEHBI IIOYTH

CaMocTosTenbHas 0TJIaKa IPOrpaMMBI.
Bricokue pe3ynbTaThl B CODEBHOBAHHUSX..
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KAJIEHJAPHBIY YYEBHBIV T'PA®UK

Ipunoscenue 2

Ne | Mecsan | Yucao | Yucao DopMa 3aHATHSA Koa- Tema pa3nena Mecto dopma
n/m JIaH dakr BO NpoBeIeHus! KOHTPOJIs
4yacos
| mogyab «S1 uzyqaro» (34 1)
1. | Centsa6pn Becena, 1 [IpaBuna Th, npaBuia paboThl C KOMIILIOTEPOM, c..Yuer-Aryn, | Ompoc
HaOJIOICHHE, MpaBWJIa IOBEICHUS B KaOMHETE HH(POPMATHUKH. 35 ner [To6ean
MIPaKTUYECKOE 1
3aHATHE
Becena, 1 VYerpoiictBo [1K, nepudepuiiabie yCcTpoicTBa, c..Yuer-Sryn, | [IpakTuueckas
MIPaKTUYECKOE YCTPOWCTBA BBOJA U BBIBOZA HH(OPMALINH 35 ner IloGenpr | pabota
3aHATHE 1
Becena. 1 Omnepanuonnas cucrema Microsoft Windows c..Yubr-Aryn, | [IpakTuueckas
[IpakTryeckoe 35 net [lobGenpr | pabora
3aHATHE 1
becena. 1 KomnibrotepHbie BUPYCHI U CLIOCOOBI 3aIMTHI OT HUX | ¢.I.YIbT-AryH, | [IpakTtuueckas
[IpakTuueckoe 35 ner [loGenpr | pabota
3aHATHE 1
2. | Okta6pb HaGmronenue, 1 KnaBuarypnsiit TpeHaxxep/ [Tyremectsue mno c.n.Yaer-Aryn, | Onpoc
MPaKTUYECKOe KJIaBHIIIAM 35 net IoGenp
3aHsATHE 1
becena 1 MS Word ocHOBHBIE oTiepaluu ¢ JOKyMEHTaMH c.n.Yapr-Aryn, | Ilpaktuueckas
35 ner [lobGenst | pabota
1
[TpakTueckoe 1 Wurepdeiic Microsoft Word. OcHoBHbIe snemeHTsl | ¢.1L.YJbT-SAryH, | Onpoc
3aHATHE yIpaBJiIeHUs 35 net IloGenn
1
[IpakTrueckoe 1 OcHOBHas MO3UIKS NAJIBIEB HA KJIABHATYpPE. c.a.Yner-AryH, | TBopueckas
3aHATUSA KnaBuatypHeliiTpeHaxep 35 net [lobenst | pabota

1




Hos6pb Becena Coznanue 1 nmpocTeiiiiee pelakKTHPOBAHNES ca.Yuet-SIryn, | Ompoc
AOKYMCHTOB 35 ner [ToOennl
1
becena, PenaktupoBanue Tekcra. Pabora ¢ ¢pparmeHTamu. ca.Yner-Aryn, | [IpakTtuueckas
IIPAKTHYECKOE [IpoBepkanpaBonucanusl. 35 net [lobGensr | pabGora
3aHATHE 1
becena, Odopmienne 1oKyMeHTa, IPeABAPUTEIIbHBIN ca.Yuer-Aryn, | [Ipaktrueckas
HaOJIIOIeHuE, MPOCMOTP IIEPEA NIEYATHIO U N€YATh JOKYMCHTA 35 ner [loGenpr | pabota
IIPaKTUYECKOE 1
3aHITHE
Becena, Hywmepanus u opueHTanus crpanuil. Pazmepsl c..Yuer-Aryn, | Ompoc
HaOIOICHHE, CTpaHMIbl, BeIMUMHA NoJIel. KOJTOHTUTYIBI. 35 ner [ToGemp!
IIPAKTUYIECKOE 1
3aHITHE
Jlexabpb Habmonenune Cosanue JOKYMEHTOB C MCIIOJIb30BAHUEM c.n.Yapr-Aryn, | Ilpaktuueckas
MacTepOB M Ma0JIOHOB 35 ner IloGenpr | pabota
1
[TpakTryeckoe [TapameTpsl mpudTa, mapamMmerpsl ad3ara. ca.Yuer-Aryn, | [Ipaktuueckas
3aHSITHE 35 ner [Tobensr | pabota
1
HaGnronenue, Bxirouenue B TEKCTOBBIN JJOKYMEHT CIIUCKOB, ca.Yner-AryH, | [IpakTrueckas
HNPaKTHYECKOE Ta0MUL, AuarpamMm, Gopmy.1 i rpadpuIecKux 35 net [lobenst | pabota
3ansTHE 00BEKTOB. 1
Habmonenue, CoxpaHeHHe TOKyMEHTa B Pa3JINYHBIX TEKCTOBBIX cn.Yuer-AryH, | IIpaktnyeckas
IIPAKTUYECKOE ¢dopmarax. [leyaTbJ0KyMeEHTA. 35 net [TobGensr | pabota
3aHATHE 1
SAuBapp HaGnronenue, KoMIproTepHbI€ ClI0Bapy U CUCTEMBI IIEPEBOIA c.n.Yaer-Aryn, | Onpoc
MPaKTUYECKOe TEKCTOB. 35 net IoGenp
3aHsATHE 1
HaGmronenue, Wurepdeiic Microsoft PowerPoint. OcaoBHbIe c..Ynbt-SAryn, | TBopyeckas
IIPAKTUYECKOE 9JIEMEHTHI YIPaBIEHUS. 35 net [lobenst | pabota
3aHSTHE 1
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Habmonenue, [Tonstue npesentauuu. CTpyKTypa Ipe3eHTALNH. c.n.Yaer-Aryn, | Onpoc
MPaKTUYECKOe 35 ner [ToOexnbl
3aHATHE 1
HaGnronenue, W3ydyeHne ncnoab30BaHus JIEMEHTOB IIEPEXO/I0B, ca.Yner-Aryn, | [IpakTtuueckas
PaKTUYECKOe aHMMALMK W BCTPOCHHO# rpaduKm. 35 net [lobGensr | pabGora
3aHATHE 1
deBpaiib Habmonenue, ['urepcehUIKy — Kak 3JIEMEHThI MYJIbTHME/IHA, ca.Yuer-AryH, | IIpaktudeckas
IPAKTHYECKOE KOTOPBIE UCIIOJI3YEM B CBOUX JIOKYMEHTaX. 35 ner [Mobexsl | paGota
3aHATHE 1
HaGnronenue, JloGaBieHne B IPE3CHTAINIO TEKCTA, H300PKEHUH, | C.11.YJIbT- Sryn, | Onpoc
MPAKTUYECKOE ayauo-, BUIE0- (hanios. 35 ner [ToOensl
3aHATHE 1
[IpakTuueckoe 3HaKOMCTBO C pa3pabOTKOH croxkera npe3eHTaunu u | c.i.Yiuer-AryH, | [Ipaktuueckas
3aHATHE C MPAaBWJIAMH JIEMOHCTPALUU IIPE3ECHTALU. 35 ner [lobGenst | pabota
1
Hab6nronenue, Co3znanue pa3pabOTOK OTACIBHBIX CJIAlHI0B ca.Yuer-Aryn, | [Ipaktuueckas
IIPAKTHYECKOE MIpEe3EHTAIIH. 35 net [lobGensr | pabora
3aHATHE 1
Mapt becena [ToaroroBka npe3eHTanuii K 1eMOHCTPALUU. cn.Yubr-AryH, | IIpaktuyeckas
35 ner IloGensr | pabota
1
Habmonenue, Coznanue npezeHtauuu. JleMoHCcTpanus c.n.Yapr-Aryn, | Ilpaktuueckas
MPaKTUYECKOE MPE3EHTALINH. 35 ner [lobGenst | pabota
3aHATHE 1
Habmronenue, [IpakTudeckas paboTa Mo CO3/aHUIO MPE3CHTAINH c.n.Yuer-AryH, | Ompoc
MPaKTUYECKOe 35 net IloGenp
3aHsTHE 1
Anpenb Habmonenne, Unrepdeiic Microsoft Excel. OcHoBHbie anementsl | ¢.1.YibT-AryH, | TBopueckas
MIPaKTUYECKOE YIPABICHUS 35 ner [lobGenst | pabota
3aHSTHE 1
Hao0monenue, Ctpoka, cronber, siueiika. Tun nanueix: Yucio, c.n.Yuet-Aryn, | Ompoc
MPaKTUYECKOe TeKCT, popmyia 35 net IoGenpr
3aHsTHE 1
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Habmonenue, Anpeca siueeK, CCBUIKH: a0COIIOTHBIE, ca.Yuer-AryH, | IIpaktudeckas
MPAKTUYECKOE OTHOCHUTEJIbHBIC U CMEIIIAHHBIE 35 ner [loGenpr | pabGota
3aHATHE 1
Hab6nronenue, [TaHenb HHCTPYMEHTOB U CTPOKa (HOPMYIT ca.Yner-Aryn, | [IpakTtuueckas
IIPAKTHYECKOE 35 net [lobGensr | pabota
3aHATHE 1

Mait Hab6monenue, Berpoennbie GpyHkImm cn.Yiupt-Aryn, | Ompoc
MPaAKTUYECKOE 35 ner [ToOexnsl
3aHATHE 1
becena, [Toctpoenue Tadbaui ca.Yuer-AryH, | IIpaktudeckas
[IOATrOTOBKA 35 ner [loGenpr | pabota
IIPOEKTOB 1
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